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2012 Open Order Contract 

INVITATON TO BID

The Athens Housing Authority, 300 S. Rocksprings Street, Athens, Georgia 30606 invites your firm to provide a quotation for routine maintenance materials.  The intent of this contract is to make commonly used items readily available to maintenance staff on a daily or JIT (just in time) basis, and for minimal shelf stock.  While the AHA does not geographically limit competition for these contracts, all vendors should note the delivery requirements and understand that all items will be ordered as needed, not as a bulk purchase.  The following commodities are included: Carpentry, Electrical, Plumbing, Hardware, and HVAC.  An award of an OPEN ORDER CONTRACT will be made to the lowest responsible and responsive bidder(s) conforming to the requirements of this invitation for the period of January 1, 2012 through December 31, 2012.  The contract will not be automatically renewable and will be re-bid after the stated period.  

The Athens Housing Authority is eligible for group purchasing programs, including Georgia Statewide contracts, GSA contracts, and U.S. Communities contracts.  

The bidder must use the provided quotation sheet(s).  All unit prices are to be f.o.b. Athens Housing Authority regardless of the size of the order.  Vendors who impose free-freight or delivery limitations must clearly state the minimum order requirements.  This limitation will be included in the award-decision process. All items of a bid must be priced in order for your quote to be considered for an Open Order Contract.  
The bidder will be required to submit the completed quotation not later than Friday, 10:00 a.m. December 16, 2011 to the offices of the Athens Housing Authority, 300 S. Rocksprings Street, Athens, Georgia 30606.  No bid will be accepted after that time except under the conditions stated below.
Any questions regarding this Invitation for Bid should be directed to the Purchasing Manager, Mr. Jody Daniels, at (706) 425-5300.  
E-mail:  jdaniels@athenshousing.org
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CONDITIONS

DELIVERY- Vendors should note that “just-in-time” access to materials is a key part of this agreement.  Therefore, while geographical location does not disqualify any vendor, the ability to provide these items in a reasonable amount of time shall be considered in the award decision.  Therefore, the vendor shall clearly state its delivery guarantee for common items and the lead time of delivery for any item that is not a vendor’s normal stock item. If the vendor refuses or fails to make deliveries within the time specified, the Athens Housing Authority may by written notice terminate the right of the vendor to make delivery of such items to which there has been delay.  In such event, the Athens Housing Authority may purchase similar items in the open market and the vendor shall be liable to the Athens Housing Authority for any excess cost incurred by the Athens Housing Authority.  Repeated instances shall be cause for termination of the contract.

PRICES- the unit price for each item shall be entered and such unit price shall include packing.  In each case, totals shall be inserted into the extended column of the solicitation.  All prices are to be f.o.b. Athens Housing Authority.  If the bidder requires minimum dollar values for free shipping or delivery, this MUST be stated.
LATE BIDS- No bid or modification thereof received after the time specified for submission of bids will be considered except when a bid is delayed by an express mail service and postmarked for delivery prior to the bid opening time or when it is determined that the delay was solely due to mishandling by the Athens Housing Authority. 

INSPECTION- all items covered by this contract shall be subject to inspection and acceptance at the Athens Housing Authority, including acceptance or rejection of some or all of the items.  Items of poor quality shall be rejected and repeated instances shall be cause for the termination of the contract. 

CHANGES- the Athens Housing Authority shall have the right at any time to make changes to this contract of any kind, including quality, method of shipment, place of delivery, and delivery schedule.  If any such change causes an increase or decrease in this contract, an equitable adjustment shall be negotiated in the contract price and/or delivery and the contract shall be modified in writing accordingly.

AWARD- the Athens Housing Authority reserves the right to reject any or all bids and to waive any informality in the bid process.  In case of mathematical error in the extension of prices in the bid, the unit prices will govern.  The Athens Housing Authority reserves the right to award by item or in its entirety unless qualified by specific limitation of the bidder. Award will be made to the lowest responsible bidder(s) conforming to the requirements of the invitation.  In considering bids, where all other factors are equal, preference shall be given to any qualified Section 3 business.
PAYMENT TERMS-the bidder shall clearly note the terms of payment and/or any applicable discounts, which may affect the bid price.  Acceptance of payment terms and/or early payment discounts shall be at the sole discretion of the Athens Housing Authority.  Payment terms, including discounts, shall be clearly noted on the vendor’s invoices. 

TERMINATION OF CONTRACT- the Athens Housing Authority reserves the right to terminate this contract for circumstances within or beyond the control of the contractor related to service, delayed delivery schedules, item quality, and failure to obtain listed items, or for the convenience of the Athens Housing Authority. Written notice and cause of termination shall be made to the contractor 15 days prior to termination of the contract. Payment shall be made to the contractor for any invoices remaining against the contract within the normal schedule of payment.
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